Push Partner Registry Suggestions for Printing Kit Material

Supplies
 FORMCHECKBOX 
 1/2'’ white view binders.  The view binder allows the cover page to be visible from the outside.  If you can find a wrap around binder then the Resource and Reference Guide will go in the back outside pocket.

 FORMCHECKBOX 
 CD-R for electronic versions of certain documents and to allow POD signs to be printed.

 FORMCHECKBOX 
 CD Labels.  We have used Fellows NEAT-O CD-DVD Matte Labels but anything comparable is fine.

 FORMCHECKBOX 
 5 Tab Table of Contents reference dividers.  We have used Avery #11187.

 FORMCHECKBOX 
 90 lb white 8 ½ x 11” paper (this is typically called Index paper)

 FORMCHECKBOX 
 Good letterhead paper for the cover letter (at least 25% cotton works best)
 FORMCHECKBOX 
 Normal 8 ½ x 11” white paper works for most of the kit

 FORMCHECKBOX 
 Three-hole punch

	DOCUMENT TITLE
	ELECTRONIC FILE NAME
	SPECIAL PRINTING INSTRUCTIONS

	Cover page
	001_PPR Kit Cover page 1
	· Single sided

· 90 lb index paper

· Color 

	Table of Content
	002_TOC_PPRKit
	· Single sided

· 90 lb index paper

· B&W

	Cover letter
	003_Push Partner Intro Letter
	· Single sided 

· Letterhead paper

· B&W
Please add appropriate contact information to paragraph 3.

	Get Back to Work Faster
	004_PPR
	· Single sided
· 90 lb index paper

· Color 

	Enrollment Form
	005_Enrollment Form
	· Double sided pp 1-2 Single sided p.  3

· Normal paper

· B&W
Please add appropriate contact information to middle of page 3.

	DOCUMENT TITLE
	ELECTRONIC FILE NAME
	SPECIAL PRINTING INSTRUCTIONS

	Change of Information
	006_(countyname)_Push Partner Change Card
	· Double sided

· 90 lb index paper or postcard on perfed sheets*

· Page 1 color, 
Page 2 B&W
Please verify appropriate return address on page two.  Please contact CRI if a change is required.

	Dispensing Plan Template
	007_Push Partner Dispensing Plan Template
	· Double sided pp 1-6

· Single sided p 7

· Normal paper

· B&W

	Job Action Sheets
	008_Job Action Sheets
	· Single sided 

· Normal paper

· B&W

	Considerations
	009_Considerations Dispensing Site
	· Single sided

· Normal paper

· B&W

	Resource and Reference Guide
	100_PPRKit Back Page
	· Single sided

· 90 lb index paper

· Color

	Workbook with CD
	DO NOT PRINT THE WORKBOOK it is already printed. Please contact CRI if you run low on workbook supply.


	Please remove the following supplemental documents located in the back of the workbook…

· CRI Survey

· Supply List

	CD and CD Labels
	111_POD Sign CD Labels
	· Prints two per page

· Color


* Post card on perforated sheets are typically available by outsourcing to a printing service.  Basically it means that the client can tear off one of four return postcards rather then cutting them out.  Please contact Cristin Corcoran (503) 846-8246 if you would like to discuss this option in more detail.
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